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Team player skills resume

Teamwork skills are crucial in the workplace, and employers expect effective collaboration, even in remote and hybrid settings. When you skim the job ads, it’s no surprise that the keyword ‘team player’ appears so frequently, and it should also appear in your resume. To nail that interview, it’s important to list genuine teamwork abilities on your
resume beyond just using buzzwords. Demonstrating teamwork abilities is as critical as any other qualification and should be articulated and tailored to the job requirements. Keep reading to learn how to write a team player resume. Are you in a hurry to write yours? Try our Al-powered resume builder, and you’ll be done in a few minutes! To start
off with, if you've ever received any form of recognition for your teamwork skills, this is worth mentioning on your resume. Maybe you received an award for your teamwork efforts, served as a team lead, coordinated a project, or been given a special role that involves liaising between team members. Another effective way to show collaboration skills
on your resume is to include them in the skills section. The smartest thing to do is to tailor this section to each job application to clearly show how your skill set matches the job requirements. The second step is to identify the keywords in the job description and write a teamwork skills checklist. Remember that employers now use Applicant Tracking
Systems (ATS) to scan resumes, so if your resume doesn’t contain the right keywords, the employer won’t even see it. At the same time, you need to do more than just use the keywords. Just saying you're a team player on your resume isn’t convincing. It’s much more effective to include specific examples of the actions you took as a team and what

the successful outcome was. Listing KPIs and other metrics alongside your teamwork examples will demonstrate the impact you had. You will also need to include teamwork examples in other sections of your resume, such as your work experience section. So, let’s get down to the ‘how’. Here is our expert advice on how to include your teamwork
examples throughout your resume: Identify relevant teamwork skills: Analyze the job description to determine the most important teamwork skills for the position. Tailor your resume to emphasize these skills, such as collaboration, communication, or problem-solving with others. Use action verbs: Start each bullet point with action verbs that
demonstrate teamwork, such as “collaborated,” “partnered,” “coordinated,” or “supported.” This helps to create a more dynamic and engaging resume. Quantify accomplishments: Whenever possible, include quantifiable results to showcase the positive impact of your teamwork. Use percentages, numbers, or specific outcomes to highlight your
achievements. Highlight specific projects: Provide examples of successful projects or initiatives where you worked as part of a team. Describe your role, the team’s goals, and the results achieved. Display teamwork in various contexts: Demonstrate your versatility by including examples of teamwork from different settings, such as work, school, or
volunteer experiences. Examine a wrong and right example of how to mention collaboration skills on your resume. Wrong Worked on a new product line with coworkers. This example does not go into enough detail and lacks a powerful verb to emphasize the collaboration. Take a look at this better example below: Right Collaborated with a cross-
functional team to develop and launch a new product line, resulting in a 20% increase in revenue. Teamwork Skills Examples There are plenty of cases where you can use as team player resume statements. If you add concrete data and evidence, you'll easily be able to demonstrate on your resume that you are able to work in a team and
independently. Take a look at some examples of how to add team player skills to your resume: Facilitated collaboration among 3 departments, achieving project completion 10% ahead of schedule. Collaborated with cross-functional teams to develop and launch a new product line, leading to a 20% increase in company revenue and strengthened
interdepartmental relationships. As the lead coordinator on a project team, I spearheaded a company-wide software upgrade that streamlined workflows and enhanced overall efficiency by 15%. Partnered with colleagues to create a mentorship program for new hires, resulting in a 30% decrease in employee turnover and improved workplace morale.
Participated in a collaborative effort to redesign the company website, leading to a 25% increase in user engagement and improved brand recognition. Worked with 6 other fundraisers to raise over $800. Worked in a group of 5 people while delegating our tasks effectively and surpassed our yearly targets 3 years running. Tip Don’t go over the top
with these numbers. Remember that not all jobs can be analyzed in such a way and that one or two points with statistics are enough. What teamwork skills are essential to the workplace? Here are some of the most important collaboration skills that empower value. 1. Reliability and punctuality Completing tasks on time and being punctual are basic
abilities. Reliable team members gain the trust of their colleagues and bosses and become valued workers. A team working well and efficiently relies on these core time management skills, and it’s important to highlight them on your resume. 2. Verbal and written communication skills Whether it be by phone, email, or face-to-face, being able to
communicate your ideas to other people clearly is an important part of most jobs. People with poor communication skills are difficult to work with and can be a nightmare to manage. This is one of the key areas employers assess during job interviews. 3. Listening skills Good listening skills are an essential part of being an effective team member. It’s
key to follow instructions, cooperate as a unit, and get along with colleagues and clients. Without strong listening skills, it’'s difficult to show empathy and understanding. This is another key skill employers test during job interviews. 4. Positivity Both positivity and negativity are contagious forces of energy. Everyone wants to work with colleagues,
clients, and bosses who have a positive mindset. If you demonstrate any negativity on your resume or during the job interview, you probably won’t get hired. Negative people are more likely to complain, cause problems, and lack motivation. 5. Conflict management Work can be tense, stressful, and problematic. This can cause friction between team
members, which must be resolved before the team can continue functioning. The ability to mediate between other people is a valuable skill that employers look for in many roles including managers, team leaders, and HR managers. 6. Organizing and planning A team player who looks out for the rest of the team by planning or aiding the group to stick
to the plan enables the group to remain organized. Being able to keep on top of your own work while looking out for others shows competence and also helps to prove to your superiors that you are capable of managing a team. 7. Problem-solving Whether visible or invisible, problems are typical in any workplace or team, and sometimes they are up to
you to solve. Regardless of whether you are given a problem by others in your team to resolve or you detect your own problem and resolve it, both of these problem-solving qualities are of worth in the workplace. If you can demonstrate solid critical thinking skills, and be the person who stays calm during problem periods, you can be a great asset to
your team and become a reliable teammate. 8. Decision-making Some find it tough, others easy; making decisions is not for everyone. A team player who doesn’t enjoy putting their foot down should seek to contribute to decisions by being present in group meetings, talking it through, and providing for and against arguments. Part of decision-making,
after all, is not the decision itself but how and with whom you make it. 9. Persuasive skills Have you ever agreed with all of your team on a certain topic and found it difficult to get the last team member on board? Sometimes all it takes is a simple conversation that can help that person see and understand your point of view. Part of being persuasive is
not just about changing people’s minds; it’s about empathizing with others, connecting, and understanding one another. This is a quality of teamwork like no other, and those who possess this quality can often be the team glue. 10. Feedback skills Constructive criticism and evaluations all have their place when it comes to teamwork, and it’s important
to make sure the traffic flows in both directions. Feedback should always be welcome amongst both team players and superiors. Giving feedback doesn’t have to be a negative process and helps everyone to work on themselves. Enrich your resume with Al assistance and expert guidance Enter your profession in the search bar and choose from Al-
recommended results. Powered by ChatGPT, it provides instant, natural language suggestions tailored for applicant tracking systems. GENERATE MY RESUME WITH AI It’s not enough to simply have teamwork skills on your resume; constantly improving them is also necessary. The good news is that they are something that can be developed over
time. Michael Jordan wouldn’t have won as much if Scottie Pippen didn’t also step up his game and vice versa. Here are 5 ways to improve your teamwork skills, so you can become a top-notch team player and stand out to potential employers. Practice active listening: Good teamwork requires effective communication, and active listening is an
essential part of that. When you listen actively, you are fully engaged with the speaker, focusing on their words, tone, and body language. By doing so, you can gain a better understanding of your teammates’ perspectives and needs. Be open to feedback: When you receive feedback from your teammates, be open to it, even if it’s critical. Use feedback
as an opportunity to learn and grow, and use it to improve your work and relationships with your team. Be reliable: Dependability is an essential quality in any team member. If you commit to completing a task, make sure you follow through on that commitment. Being reliable means your teammates can trust you to do your part, and it helps build
strong relationships and a positive team dynamic. Be flexible: Teamwork often requires flexibility and adaptability. Be willing to adjust your plans or approach if necessary to accommodate the team or project’s needs. Flexibility can help keep the team moving forward, even when unexpected challenges arise. Build relationships: Take the time to get to
know your teammates on a personal level, and show an interest in their lives and interests. Building relationships can help create a more positive and supportive team environment, which can lead to better collaboration and productivity. By following these five tips, you can improve your teamwork skills and become a more effective and valuable team
member. Incorporating these skills into your resume shows potential employers that you have what it takes to work well with others and contribute to a positive team environment. Mastering the art of teamwork is essential for career advancement and making a meaningful impact in any professional setting. Remember the following points when
writing your resume: Effective examples: Use clear metrics and specific project results to illustrate your teamwork skills. Resume customization: Align your teamwork abilities with job descriptions using strategic keywords to ensure ATS compatibility. Skill enhancement: Continuously work to improve key teamwork skills, such as active listening and
adaptability, to bolster your team contribution. Still need help? Leverage our Al-powered resume builder to effectively present your teamwork skills and advance your career. Try it for free now! FAQs How do you describe teamwork on a resume? To effectively describe teamwork on a resume, focus on specific experiences where your collaborative
efforts led to measurable outcomes. Start bullet points with action verbs like “collaborated,” “coordinated,” or “facilitated” to convey active participation. Include quantifiable achievements, such as percentages or time frames, to illustrate the impact of your teamwork. Tailor these descriptions to match the teamwork skills listed in the job description,
ensuring your resume aligns with what the employer is seeking. How do I describe my teamwork skills? Emphasize collaborative projects or roles where you actively contributed to team success. Use action verbs like “collaborated,” “coordinated,” or “facilitated” to start descriptions, highlighting how your involvement led to tangible results. Quantify
these achievements when possible (e.g., “increased efficiency by 15%”). For describing your teamwork skills specifically, focus on attributes that show your ability to interact effectively with others. Mention skills such as communication, conflict resolution, adaptability, and reliability. Provide examples that demonstrate these abilities in action, such
as resolving team conflicts or adapting to new team strategies. Can you list teamwork as a skill? Yes, you can list teamwork as a skill on your resume. It’s important to not only state “teamwork” but also to back it up with specific examples that demonstrate your collaborative abilities. Highlight instances where you effectively worked within a team to
achieve goals, resolve conflicts, or lead projects. Use action verbs and quantifiable results to strengthen your case. Related Posts With so many specialists in every field and work being outsourced abroad, simply having the technical know-how is no longer sufficient to make your resume stand out. This is where emphasizing soft skills, among which
team player skills are particularly important, becomes invaluable.That said, convincingly representing these skills on your resume can be tricky. Many job seekers list generic skills like good communicator or team player. Unfortunately, such phrases hardly capture the attention of hiring managers, who sometimes sift through hundreds of
applications.Therefore, if you're unsure of how to navigate the maze of soft skills, particularly those related to being a team player, don’t worry—we are here to help. This comprehensive guide will dive into the 13 essential team player skills you should highlight on your resume.Being a team player in the workplace means that you don’t work as a lone
wolf but rather contribute holistically to the team’s success. This includes active listening, respecting diverse opinions, and fostering a positive work environment for everyone around.Team player skills and qualities cover a broad spectrum, from communication and organization to problem-solving, leadership and management skills.To become an
even better team player, you should try to strengthen trust, master communication, be genuinely helpful, and cultivate empathy.The main thing that defines a team player is the fact that they understand that the success of the project or the organization is a shared responsibility. They listen actively, respect other people’s opinions, and aim to improve
the overall work process. Not only do they carry out their tasks efficiently, but they also support their colleagues and contribute to a positive work environment.Including team player qualities on your resume is essential for several reasons. First, it shows that you are a well-rounded candidate with both hard and soft skills. Second, it signals your
ability to adapt and thrive in different organizational structures and workplace cultures.Here’s a breakdown of just a few reasons why being a team player is an asset in the corporate world:Efficiency: Team players expedite project timelines by working cohesively, reducing the need for excessive oversight.Innovation: Good teamwork often leads to
innovative ideas, giving the company a competitive edge in its industry.Employee retention: A collaborative work environment fosters job satisfaction, which reduces turnover costs for the company.Adaptability: Team players are often more adaptable and able to meet new challenges head-on, making the business more agile and resilient.From
effective communication and organizational prowess to problem-solving abilities and leadership qualities, the facets of being a team player are diverse. Let’s take a more thorough look at some of these skills for your resume.Communication skills refer to the ability to convey and receive information effectively and efficiently, both verbally and in
writing.In a corporate setting, team players must possess strong communication skills. Not only do these skills ensure that everyone clearly understands tasks and responsibilities, but they also minimize misunderstanding, enhancing overall efficiency.Additionally, effective communication can help resolve conflicts by facilitating open discussions that
lead to agreeable solutions. Moreover, great communicators can inspire and uplift a team, enhancing morale and productivity.Here’s how you can showcase your communication skills on your resume:Worked closely with different teams to create and roll out a new product, making sure everyone understood the project’s goals and
deadlines.Organizational skills encompass the ability to manage time, tasks, and resources effectively. If you are a part of a well-organized team, you will be able to juggle multiple responsibilities without neglecting any of them. Furthermore, having these skills also leads to better risk management. When team members are organized, they’re more
likely to spot potential issues before they become major problems, allowing for timely interventions. This proactivity can save both time and resources, ultimately contributing to the company’s bottom line.To illustrate your organizational skills on your resume, you could use this team player skills example:Worked on streamlining the project timeline
and identifying and addressing potential bottlenecks to ensure on-time delivery and optimal resource use.Problem-solving skills involve the ability to identify challenges, analyze the factors contributing to them, and find effective solutions. This skill often comes in handy for resolving interpersonal conflicts, finding a workaround for a technical issue,
or making quick decisions under pressure. A team player possessing strong problem-solving skills often becomes an invaluable asset, serving as the go-to individual for navigating complicated situations. They can analyze issues and provide insights that lead the team to success.Companies are particularly keen on hiring such individuals because they
tackle challenges head-on, leading by example and inspiring their coworkers to also take active roles in overcoming obstacles.Here is how you can illustrate your problem-solving skills on your resume:Partnered with teammates to analyze customer feedback, leading to a solution that improved user experience and increased customer satisfaction on
the company's website.Leadership skills encompass the ability to guide, motivate, and influence others to achieve a common goal. For a team player, showing leadership means influencing without authority, encouraging open dialogue, and celebrating your colleagues’ strengths while helping with their weaknesses.Whether or not you're aiming for a
leadership role at the company you are applying for, having leadership skills can significantly elevate your performance in almost any position. However, you can’t just put the words Leadership skills on your resume; you need to properly illustrate this ability.You can do this by saying:Led a cross-functional team in completing a 6-month marketing
project two weeks ahead of schedule while identifying individual strengths and providing targeted coaching to address team weaknesses.To be a team player, you need to work well with others. However, this shouldn’t prevent you from having your own ideas and critical thinking skills. In fact, the ability to think critically is crucial for success in any
team. Having such skills will allow you to evaluate situations objectively, question assumptions, and contribute to some innovative ideas. It also adds depth to team discussion and decision-making processes, which leads to better outcomes in almost all situations.This is an example of how you can feature your critical thinking skills on your
resume:Challenged the existing strategy for the company's social media campaign by proposing an alternative approach, which led to an increase in audience engagement.The ability to manage and resolve conflict effectively can transform a potentially damaging situation into an opportunity for growth and learning. Team players with these skills help
everyone reflect on the common goal, fostering an atmosphere of trust and collaboration. This is precisely the kind of team dynamic companies strive for; they not only improve the quality of work but also contribute to employee satisfaction and retention. Therefore, it’s a win-win situation for both the individual and the organization.To illustrate your
conflict resolution skills on your resume, you could use an example like this:Managed a dispute between two key team members, efficiently finding a middle ground and enabling project completion on schedule. When team members are patient, they are more likely to listen, understand other people, and make rational decisions. This helps reduce
misunderstandings and conflict within the team and allows for more effective problem-solving.A patient team member will take the time to listen to different perspectives before arriving at a conclusion. Overall, patience contributes to better relationships and teamwork.Here is how you can present your patience skills on your resume:Managed a team
that consisted of people with varying skill levels, patiently mentoring new employees to ensure the quality of the project outcome was not compromised.Attention to detail is crucial, especially in collaborative environments and a large team. The bigger the team, the more input and information you’re likely to encounter. This is why you need to be able
to swiftly sift through this plethora of details to discern what is essential and what’s not.Moreover, attention to detail will help you avoid errors and identify inconsistencies or gaps that might otherwise go unnoticed. In high-stakes projects, where the margin for error is very small, this skill can be the difference between success and failure.Reviewed
and edited a technical manual for accuracy, consistency, and clarity, catching errors that included incorrect or outdated procedures.Being a team player requires time management skills because you need to understand where to focus your efforts within a project. More specifically, you have to find the right balance between personal responsibilities
and team-oriented tasks within the workday. Not only do time management skills boost overall productivity, but they also foster a sense of reliability among team members. When you consistently meet deadlines and allocate time to assist others, you contribute to a better team working environment.To illustrate this skill on your resume, you can
write:Adhered to a tight schedule to successfully launch a marketing campaign two days ahead of the deadline.Within the dynamics of a team, accountability is not just owning up to your own taste but also treating the team’s collective mission as a personal mandate. So, needless to say, this goes beyond mere responsibility.It’s a psychological
contract with the team that ensures that each decision holds the mirror up to a broader organizational identity. Therefore, accountability is a quality that uplifts everyone, fueling a culture of shared achievement and mutual respect.One way you can showcase your accountability on your resume is to write:Used a project tracking system, which helped
the team stay on schedule on all projects throughout the year.Public speaking skills are an underrated but significant attribute of team players. The skills extend beyond formal presentations—they also apply to team meetings, one-on-one discussions, and even casual workplace interactions. Mastering public speaking will allow you to present your
ideas with more confidence, making you more approachable and trustworthy among coworkers.To present this skill on your resume, you can write something like this:Led monthly team meetings to update staff on the project status, helping them stay on schedule throughout the year.In this section, we will give you four tips that will elevate your role
within the team—from building unshakable trust to mastering the art of communication.Trusting your team is essential for fostering a cohesive, productive work environment. To build trust with your teammates, make sure you set clear career goals and always do your best to meet them. Open up channels for honest dialogue and actively listen to
your colleagues.Moreover, be accountable for your actions and, in turn, place trust in your team’s abilities to deliver on what they had promised. A collective approach rooted in trust is often the secret to exceeding project expectations.By being straightforward yet considerate, you help create an atmosphere where everyone feels heard and valued.
This makes it easier to tackle challenges and speeds up the decision-making process. For communication to work, you have to encourage transparent discussions, be receptive to feedback, and clarify any misunderstandings as soon as they crop up. Remember, communication is not just about talking but also about listening.When you offer a helping
hand or share expertise, you're essentially investing in the team’s future. Lending your skills or time can solve bottlenecks, boost morale, and drive the project forward.Furthermore, your initiative to assist others can inspire a culture of generosity across the team, where everyone will be more inclined to support each other. Therefore, you should aim
to be as helpful to your team as possible.Being empathetic in a team setting implies you possess strong interpersonal skills. It also allows you to understand where your teammates are coming from, both emotionally and professionally.An empathetic approach can often resolve conflicts more smoothly, as it fosters a sense of mutual respect. To further
develop this skill, try to show genuine concern for others’ well-being and view all situations from multiple perspectives. Being a team player is more than just doing your job well; it’s about how you can make the whole team better. Hopefully, now you understand why having team player skills is necessary and why you shouldn’t strive to be a lone wolf
at your job. From talking clearly to solving problems and even helping out your teammates, these skills can make you the person everyone wants on their team. Therefore, don’t just focus on your hard skills when writing your resume; pay attention to how you can be a better team player, too. It could be the key to getting that job you want or climbing
the ladder in your current position!The five common roles of team members typically include communicator, organizer, problem solver, leader, and executor. Each role brings unique skills to the table, contributing to the overall efficiency of the team. A good team player stands out through a combination of a few different qualities. These include
communication, adaptability, organizational skills, problem-solving, integrity, empathy, and commitment. Together, these attributes create a well-rounded individual who excels in a team.To highlight your teamwork skills in an interview, you could delve into specific team player examples from the past. For instance, if you are interviewing for a
nursing position, talking about team player skills in nursing could set you apart. You could mention that during code blue, you led the CPR efforts and coordinated with the team for quick access to the crash cart.Team player skills apply to different professions differently. For example, in creative sectors, adaptability and problem-solving help navigate
project changes. On the other hand, In corporate settings, strong organizational skills and commitment often lead to successful outcomes. Prove you're the right fit for the teamWhen hiring managers are looking for the next new member of their team, they're not just looking for someone who can carry out the day-to-day tasks associated with the role.
No, they're also looking for someone who will fit well into their team and contribute as a valued part of that unit. With that in mind, it will help your job search efforts if you can show on your resume that you know how to be a good team player. In this post, we'll identify the top 8 teamwork skills to put on your resume and look at how and where to
include them. We've got some examples, too, so you can understand the best way to show off this important skill. The essential skills for teamwork on your resumeAdding teamwork to your resume isn't as simple as throwing in the line “works well independently and in a team.” In fact, we'd strongly recommend you avoid that line! It's generic,
overused, and doesn't show how you add value. Instead, try adding some of these skills to show how you can excel in a team environment:1. Conflict resolutionUnfortunately, conflict is a fact of life - even more so in a work environment, where you're thrown together for hours on end with people you may not choose to associate with otherwise. It's
equally true that conflict doesn't make for a very happy or productive team. If you're the type that can step in to diffuse conflictor prevent it from escalating, that's well worth showcasing on your resume. 2. Giving and receiving feedbackAs companies seek continuous improvement in every aspect of their operation, change is necessary. That could
mean change on a company, team, or personal level. But once the need for change is identified, it needs to be communicated. Whether you're the person giving or receiving feedback to enable this change, it's important that it's done graciously, fairly, and non-confrontationally. If that's a skill you have in your arsenal, why not weaponize it on your
resume?3. CommunicationCommunication is one of the most vital teamworking skills of all! It encompasses a host of other skills, the main ones being speaking, writing and listening. If you can engage with others, convey information articulately, and understand the concerns of colleagues, you can put some very in-demand teamwork skills on your
resume. 4. DelegationNo one can do everything and knowing when to ask for help is a superpower. If you can recognize that someone else in the team may be better placed than you to complete a certain task, it's time to activate your delegation skills. When you can do this, you're well on your way to mastering a key leadership attribute and working
your way further up the career ladder. That's not to say it's OK to offload all your work onto others though - that's likely to lead to bad feeling and rapidly crash team morale.5. RespectWhile you may not always agree with your colleagues, showing respect is non-negotiable for team cohesion. The ability to value others' perspectives and treat other
people as you'd like to be treated yourself is hugely important in a team environment. If you can successfully work with the quirks of different personalities without provoking conflict, it could be worth letting your future employers know by showcasing it on your resume. 6. CollaborationCollaboration is at the heart of teamwork. Being able to work
harmoniously with others is a vital teamwork skill for your resume, so make sure you show how you've achieved strong outcomes by working collaboratively either with your team, with other teams across the business, or even with suppliers and partners. 7. PositivityThere's nothing quite like a moaner for sucking the lifeblood out of a team. You know
the type - always on hand with some salacious gossip, a complaint, or a generally negative attitude. They sow discontent, which leads to low morale and is often accompanied by a decrease in productivity. Prove you're not that person by showing off your positive, can-do attitude on your resume.8. Relationship buildingSome people seem to naturally
strike up a rapport with others, while some people find it a bit trickier. If you're the type that can make a friend of anyone, you have a great teamwork skill for your resume. Building positive relationships not only improves team harmony, it's also valuable for engaging wider teams such as suppliers, customers and colleagues from other functions. It's
easy to see why it's a great teamwork skill on your resume!Where to show professional teamwork skills on your resumeNow you know which specific teamwork skills are in demand, but how can you show them off on your resume? There are several places where you could consider adding them. In the Profile section The Profile is the elevator pitch at
the top of your resume. In this short paragraph, the aim is to convince the reader that you have the skills and experience required for the vacant role and that it's worth reading your resume in greater depth. Depending on the role, it may be worth highlighting a couple of teamwork skills here. Make sure the skills you select are the ones most relevant
to the vacancy and, if possible, frame them as a success that has directly benefited the business. In the Key Skills section The Key Skills section seems like the ideal place to add teamwork skills, doesn't it? Not so fast! Ideally, this section will be weighted in favor of hard skills - they're the job-specific skills you've acquired throughout your career.
While it's OK to include some soft skills here too, remember that a long list isn't particularly engaging to read and limit yourself to keywords that you find in the job advert. In the Professional Experience section Now we get to the meat of the matter. In the Professional Experience section, you can really show off and emphasize all those amazing
teamwork skills on your resume to position yourself as a fantastic addition to any team. You have a bit more space here to give detail and context, so that you're doing more than just saying “I'm a great team player” - you're actually proving it. In the Education or Professional Development section These sections aren't traditionally used to show off
specific skills but, if you're light on work experience, you can expand this section to demonstrate skills you've gained while studying. Perhaps you were part of a team project at university or completed a course in conflict resolution that you could highlight here. In the Hobbies and Interests section While the Hobbies and Interests section is by no
means obligatory, you can use it to show off skills you've developed outside of work. This is particularly handy if you're struggling to add teamwork skills elsewhere on your resume. Sports teamwork skills are great on a resume for students, for example.How to add teamwork skills on your resumeAs with any skill on your resume, the best way to add it
is by showing, rather than telling. That means providing concrete examples of when you've used a particular skill - ideally with a positive outcome that benefited the business or the team. Below you'll find some teamwork skills examples, so that you can fully understand how to incorporate them and use them as inspiration for your own
document.Example of teamwork in the Profile section A positive and customer-focused Customer Service Assistant, with an extensive knowledge of the railway network. Confident handling delays, cancellations, and security and takes a calm, professional approach to resolving incidents and complaints. Communicates respectfully with colleagues and
customers alike to quickly build a rapport. Possesses an in-depth understanding of health and safety requirements and prioritizes customer welfare. Example of teamwork in the Key Skills section Product Management | Stakeholder Communications | Conflict Management | Analysis | Project Management | Strategic Thinking | Agile
MethodologyExamples of teamwork in the Professional Experience section Mediated between a Junior Developer and the Team Manager to resolve conflict over processes, listening to both sides and proposing a solution accepted by both parties Conducted performance reviews, provided constructive feedback on areas for improvement and offered
support and development opportunities to address themLiaised with teams across the business, communicating persuasively to win their buy-in to new projects and delivering confident presentations to large audiencesTurned around a delayed project by reviewing plans and delegating tasks fairly across the team, achieving delivery 2 days ahead of
the original deadlineLed by example to build a cohesive and productive team that respected and valued each other despite having very different personalitiesNegotiated a $10,000 cost reduction with a supplier, having collaborated with them to identify and address inefficiencies in the current supply processMotivated colleagues to complete a
complex project on time by adopting a positive, can-do attitude to overcoming challengesincreased team output by 15% by instilling a sense of common purpose through team-building exercises and optional team social eventsExample of teamwork skills in the Education section Course: Conflict Management and Resolution, 2024BSc degree:French
and English Literature, University of Alabama, 2023Gained skills in collaboration and delegation as leader of a group projectExample of teamwork skills in the Hobbies and Interests section Soccer player: Contributed significantly to the team that won the Alabama Youth CupPTA member: Collaborated with other parents to raise $10,000 for the
school Other words for team workingOf course, you don't want to repeat “teamwork” and “team working” multiple times throughout your resume. Switch up the vocabulary to ensure you're presenting a compelling and engaging read. Try these ideas: CollaboratingCommunicatingCooperatingSharingPartneringSupporting LeadingWorking
togetherHow to improve your teamwork skills Not everyone was born a natural collaborator and not everyone has had the opportunity to contribute to a team before they first hit the job market. If you're looking to develop or improve your teamwork skills, there are plenty of ways to do so.Understand your roleBy fully understanding your role in the
team and the role of the team in the wider business, you'll be equipped to fulfill your responsibilities and support others in fulfilling theirs. Hold yourself accountable for completing all your tasks, as they will likely impact other members of the team. Stay open mindedActively seek feedback and act on it. Listen to what others are saying and try to look
at issues from their perspective. Accept differences rather than taking a negative attitude. Get organizedAn organized team member is a reliable team member, so plan, schedule, use apps, and set yourself deadlines to ensure you're not letting anyone down. Push yourselfAsk if there are opportunities to contribute to teams beyond your day-to-day role
- if a project is looming, you may get the chance to work as part of a different team, with different objectives and different perspectives. Take the opportunity to learn from others and push yourself beyond your comfort zone. Teamwork skills on a resume are essential!Whichever role or industry you're aiming for, it's almost guaranteed that you'll be
part of a team - small or large, on-site or remote, traditional or matrix. Therefore, it makes sense that you dedicate a corner of your resume to proving your skills in this area. With our advice, you're now well-placed to make sure your resume demonstrates your excellence in this area. Recommended reading:



